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 Meet with Planning Department Staff - Recommended 

Submit petition for Annexation, w/ majority of property owner’s 
signature, legal description of proposed property, lot sizes, total 

acreage, vicinity map illustrating existing city limits; land proposed 
must adjoin present city limits  

Once completed – present request to the County Court to be filed by 
the County Clerk for action by the County Judge 

Court issues Order of Annexation/delivers papers 
to the County Clerk to record*** 

Opposition may appeal decision within 30 days w/ the Circuit Court
If no suit is filed the annexation shall be recorded

Once confirmed by County Court, Applicant applies to MAPC (see below) and 
then on to City Council requesting to accept territory.   

Should MAPC grant approval 
contact City Clerk for 

submittal requirements for 
City Public Works Committee 

&  City Council 

The Judge shall set a hearing date for the petition and the hearing 
shall not be heard less than 30 days after the filing and publication 

The petitioner or his agent shall publish a notice in the Jonesboro 
Sun once a week for 3 consecutive weeks

***Approval 
through County 
requires a min. 

of 60 days 

Submit the following to the Planning Department/MAPC:
12 Certified Plats, including acreage, streets, right-of-ways, easements, legal 

description, existing city limits, Existing/Requested Zoning District 
Fire Department Survey Form Completed 

Letter of Support from the Applicable School District Superintendent- 
1 copy of Annexation Petition/Zoning Classification/Order signed by the Judge-  

Accompanied by Rezoning Application/Fees –  
Deadline for submission: 17th of each month 

MAPC meeting 2nd Tues. of following month –  
Staff Reports shall be provided from Public Works-  Planning Dept., City Engineer, 

Fire Marshall, and Chief of Police, Major agencies/utilities.

Request Filed, 
Advertised - 

Public Hearing 
by Council 

Final Action 
by Council 

by Ordinance 
to Annex & 

Rezone 
Property 

Denial by 
Council;  

Process Ends 
unless 

appealed 

Figure  1.9Annexation Procedure 



Applications will not be considered complete until all items have been supplied.  Incomplete applications will not be placed on the Metropolitan Area 
Planning Commission agenda and will be returned to the applicant. The deadline for submittal of an application is the 17th of each month. The Planning 
staff must determine that the application is complete and adequate before it will be placed on the MAPC agenda. 
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Application  
for a 

Zoning Ordinance Map Amendment 

METROPOLITAN AREA 
PLANNING COMMISSION 

  Date Received: _____________
Jonesboro, Arkansas   Case Number: _____________

 
LOCATION:   
Site Address: ______________________________________________________________________________ 
   
Side of Street: ______ between  ___________________________ and    ____________________________________  
   
Quarter: ___________ Section: ____________ Township: _____________ Range: __________ 
    
Attach a survey plat and legal description of the property proposed for rezoning.  A Registered Land Surveyor must prepare this plat. 
    
SITE INFORMATION:   
Existing Zoning: ___________________ Proposed Zoning: _______________________  
     
Size of site (square feet and acres): ________________________ Street frontage (feet): _____________ 
   
Existing Use of the Site:  __________________________________________________________________________________________  
  
Character and adequacy of adjoining streets: ___________________________________________________________ 
  
Does public water serve the site? _________ ___________________________________________________________ 
  
If not, how would water service be provided? ___________________________________________________________ 
  
Does public sanitary sewer serve the site?  _________________________________________________________________ 
  
If not, how would sewer service be provided? ___________________________________________________________ 
  
Use of adjoining properties:  
 North ___________________________________________________________ 
   
 South ___________________________________________________________ 
   
 East ___________________________________________________________ 
   
 West ___________________________________________________________ 
  
Physical characteristics of the site: _____________________________________________________________________________ 
  
 _____________________________________________________________________________ 
  
Characteristics of the neighborhood: _____________________________________________________________________________ 
  
 _____________________________________________________________________ 
  
  
  



Applications will not be considered complete until all items have been supplied.  Incomplete applications will not be placed on the Metropolitan Area 
Planning Commission agenda and will be returned to the applicant. The deadline for submittal of an application is the 17th of each month. The Planning 
staff must determine that the application is complete and adequate before it will be placed on the MAPC agenda. 
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REZONING INFORMATION:  
The applicant is responsible for explaining and justifying the proposed rezoning.  Please prepare an attachment to this application 
answering each of  the following questions in detail: 
 

(1). How was the property zoned when the current owner purchased it? 
  

(2). What is the purpose of the proposed rezoning?  Why is the rezoning necessary? 
  

(3). If rezoned, how would the property be developed and used?  
  

(4). What would be the density or intensity of development (e.g. number of residential units;  square footage of commercial, 
institutional, or industrial buildings)? 

  
(5). Is the proposed rezoning consistent with the Jonesboro Comprehensive Plan and the Future Land Use Plan? 

  
(6). How would the proposed rezoning be the public interest and benefit the community? 

  
(7). How would the proposed rezoning be compatible with the zoning, uses, and character of the surrounding area? 

  
(8). Are there substantial reasons why the property cannot be used in accordance with existing zoning? 

  
(9). How would the proposed rezoning affect nearby property including impact on property value, traffic, drainage, visual 

appearance, odor, noise, light, vibration, hours of use or operation and any restriction to the normal and customary use of the 
affected property. 

  
(10). How long has the property remained vacant? 

  
(11). What impact would the proposed rezoning and resulting development have on utilities, streets, drainage, parks, open space, 

fire, police, and emergency medical services? 
  

(12). If the rezoning is approved, when would development or redevelopment begin? 
  

(13). How do neighbors feel about the proposed rezoning?  Please attach minutes of the neighborhood meeting held to discuss the 
proposed rezoning or notes from individual discussions.  If the proposal has not been discussed with neighbors, please attach 
a statement explaining the reason.  Failure to consult with neighbors may result in delay in hearing the application. 

  
(14). If this application is for a Limited Use Overlay (LUO), the applicant must specify all uses desired to be permitted. 

 
OWNERSHIP INFORMATION: 
All parties to this application understand that the burden of proof in justifying and demonstrating the need for the proposed rezoning rests 
with the applicant named below.   
  
Owner of Record: Applicant: 
I certify that I am the owner of the property that is the subject of 
this rezoning application and that I represent all owners, including 
spouses, of the property to be rezoned.  I further certify that all 
information in this application is true and correct to the best of my 
knowledge. 

If you are not the Owner of Record, please describe your 
relationship to the rezoning proposal:  
 
________________________________________________ 

   
Name: _____________________________________ Name: ___________________________________ 
  
Address: _____________________________________ Address: ___________________________________ 
    
City, State: ___________________________ ZIP ______ City, State: _______________________ ZIP ______ 
  
Telephone: _____________________________________ Telephone: ___________________________________ 
  
Facsimile: _____________________________________ Facsimile: ___________________________________ 
  
Signature: _____________________________________ Signature: ___________________________________ 
  
Deed:  Please attach a copy of the deed for the subject property.  
  
 



        
               JONESBORO FIRE DEPARTMENT 

               3215 EAST JOHNSON 
               JONESBORO, AR. 72401 

               870-932-2428 
               Protecting Lives and Property since 1899 

 
 
 

Pre – Annexation Questionnaire 
 

1. Location.(address/directions)_______________________________________________

______________________________________________________________________

______________________________________________________________________ 

2. Size of Area to be annexed. (acres, sq. miles, etc.)______________________________ 

3. **Distance from the nearest City of Jonesboro Fire Station to property and to the further 
most edge of property, away from the City of Jonesboro Fire Station.  

• Road Miles including 1/10th_____________________________ 
• Feet (if applicable)____________________________________ 

 
4. Water Main size;_________________________________________________________ 

5. Parcel, 
• */** Nearest 2 Fire Hydrants; 

• (1.)________________________________________ 

• (2)_________________________________________ 

6. Subdivision,  
• */** Number of Fire Hydrants; 

___________________________________________ 
• *Distance between Fire Hydrants;_____________________________________ 
• Number of Homes/Lots;_____________________________________________ 

7. Greater than 1 Section of Land. 
• */** Number of Fire Hydrants;_________________________________________ 
• Number of Homes;_________________________________________________ 
• Number of Commercial Structures;____________________________________ 
• Number of Structures over 35 feet in height;_____________________________ 

8. Type of Roadways; 

Asphalt, Gravel, etc._______________________________________                                                      

                                              1. 



9. Bridges; 

• Type___________________________________________________________ 
• Capacity________________________________________________________ 
• Width___________________________________________________________ 

 
     10.  Please attach map of proposed annexation. 
 
 
 
 
 
 
Submitted by ________________________________Date_______  

Contact Phone number__________________________ 

 
 
 
 
 
________________________________Date________  
Fire Marshal 
 
Comments_____________________________________________________________

______________________________________________________________________ 

 
________________________________Date________ 
Chief 
Comments_____________________________________________________________

______________________________________________________________________ 

 
 
 
 
 
 
 
                                                                  2. 
 



Fire Hydrant Information. 
NFPA 291, Annex I Fire Hydrant Locations and Distribution. 
 
*State of Arkansas Fire Safety Code; Section 508, 508.5.1 through 508.5.6. 
 
ISO (Insurance Services Office); Fire Protection Rating Schedule, Item 600 to 640. 
 

**When ISO develops a single Public Protection Classification (PPCTM) for a 
community, all of the community's properties receive that classification. In many 
communities, ISO develops a split classification (for example, 5/9). Generally, the 
first class, (Class 5 in the example) applies to properties within five road miles of 
a fire station and within 1,000 feet of a fire hydrant. The second class (Class 9 in 
the example) applies to properties within five road miles of a fire station but 
beyond 1,000 feet of a hydrant. ISO generally assigns Class 10 to properties 
beyond five road miles. 

                                                                           
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                               3. 



  Fees

Single Family Residential Approvals- Planning Review
New Single Family Dwelling  (per structure) $50.00
New Multiple Family Dwellings (per plan submittal) $100.00
Additions To Residential Dwellings (increase in footprint) $25.00

$25.00
Alterations or Repairs of Residential Dwelling $25.00
Swimming pools (above or below ground) $25.00

$25.00
Multi-family Additions $50.00
Multi-family Accessory Structures $50.00

Commercial Building Permits- Planning Review
(0) square feet to 10,000 square feet Commercial Buidling Area $250.00
10,001 square feet  or more Commercial Building Area $500.00

$100.00
$100.00
$100.00

Parking Lots $100.00
Landfill and Extraction (land use only) $500.00
Gravel Mining $500.00
Change of Use Certificate $35.00
Commercial Storage Tanks $100.00
Temporary Tents, Trailers & Structures $100.00

Interior alterations or repairs of commercial or industrial structures 
Awnings and Canopies 
Accessory buildings,walls,fences,decks,antenna/cellular towers & satellite 

City of Jonesboro Planning Department
Planning/Zoning Fee Schedule (Effective January 4, 2010)

Fee Description

Detached Buildings and Other Accessory or Temporary Structure 

Walls, fences, decks, antenna towers & satellite dishes, 

Residential Zoning Districts
Zoning Map Amendments - Single Family Districts 

Base Fee + $250.00
Per Acre Fee $100.00

Zoning Map Amendments - Multiple Family Districts 
Base Fee + $250.00
Per Acre Fee $100.00

Non-Residential Zoning Districts
Zoning Map Amendments 

Base Fee + $300.00
Per Acre Fee $100.00

Special District Applications
Village Residential Overlay $250.00
JMA-O, Jonesboro Municipal Overlay District $250.00
Planned Development District

Fee per stage (Preliminary, Final, Modifications) $250.00

Board of Zoning Appeals Fees  
Residential Appeal Fees $100.00
Commercial Appeal Fees $200.00
Conditional Use (MAPC) $200.00
Compatible Non-Comforming Use (BZA) $200.00

Subdivision Planning Fees
Minor Plats & Replats (Administrative Approvals):  
Base Fee  $200.00

Reviews requiring MAPC Approval)
Subdivisions:  0 to 20 acres

Base Fee + $250.00
Per Lot Fee $4.00

Subdivisions:  0 to 20 acresOver 20 to 40 acres
Base Fee + $500.00
Per Lot Fee $4.00

Subdivisions:  0 to 20 acresOver 40 acres
Base Fee  + $1,000.00
Per Lot Fee $4.00



On/Off-Premise Signage Permits - Planning Review Page 2

Off-Site signs (Billboards) $500.00
High Rise Interstate Signs (per face) $250.00
Bulletin Board 

Base Fee $50.00
Square Foot Per Face Fee $1.00

Construction Sign 
Base Fee $50.00

Ground Sign New 
Base Fee $50.00
Square Foot Per Face Fee $1.00

Wall & Awning Signs 
Base Fee $50.00
Square Foot Per Face Fee $1.00

Directional Sign 
Base Fee $50.00
Square Foot Per Face Fee $1.00

Pole Sign 
Base Fee $50.00
Square Foot Per Face Fee $1.00

Marquee Sign 
Base Fee $50.00
Square Foot Per Face Fee $1.00

Corner or Interior Parcel Sign 
Base Fee $50.00
Square Foot Per Face Fee $1.00

Promotional Event Signs: 
P i l Ea. Promotionals Event

Base Fee $50.00
b. Special Event Sign/banner $35.00
c. Grand Opening Sign $35.00

Mapping and Duplicating Services
8 1/2"x11" Copies (Blk/Wht): 

Fee Per Page $0.10
8 1/2"X11" Maps (Color Map) Fee Per Page

Fee Per Page $0.50
Over size pages 

Fee Per Page $5.00
Zoning Resolution 

Fee Per Page $0.30
Zoning Resolution

Plus Postage (if applicable) $10.00
Zoning Map (36"x50") 

Fee Per Page + Postage $25.00
Land Use Map (36"x44") 

Fee Per Page $20.00
11"x17" Maps 

Fee Per Page $1.00
Property Owner Search/Plat Map $20.00

Fee Per Page $25.00

Fee Per Page $36.00

Applicants pay all charges for publications and recordings on Final Development Plans and Variations, Public Notices & Legal Ads
Please make all checks payable to: City of Jonesboro

Zoning Certification/Verification Research Letter (Certifying Zoning on a parcel)

p y y
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