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Subdivision Process - Preliminary Plat  

Pre-Development Meeting   
Strongly Recommended to review City 

Adopted Plans & Ordinances 

Submit the following to the Planning Department: 
4 Complete sets of Preliminary Plats, Engineering and Utility Plans 
Deadline for submission: 10 working days prior to MAPC meeting 

Email .PDF and electronic files to planning@jonesboro.org 
Subdivision Application & Applicable fees 

Plans are reviewed by Planning, Engineering, Building, Streets, 
Utility Companies, Sanitation, Fire and all Applicable Agencies 

Departments 

Yes-Approval No 
Process     
Ends 

2 copies of revised Preliminary 
Plat should be submitted to the 

Planning Dept. with all 
stipulations satisfied 

Preliminary Plat Review by MAPC  
2nd Tues. of each month @ 5:30pm 

(Huntington Building) 
(within 30 days of application) 

Final Subdivision Plat shall be 
filled within 1-year of the 

preliminary approval (unless 
extension is applied for and 

granted by MAPC) 

Figure  1.7
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Subdivision Process Final Plat  
Pre-Development Meeting (Strongly Recommended to review City 

Adopted Plans & Ordinances) 

Submit the following to the Planning Department: 
4 Complete sets of Final Plats, Engineering, Utility Plans 

and Signage Plan - Deadline for submission: 10 working days 
prior to MAPC meeting 

Email .PDF digital files to planning@jonesboro.org 
Subdivision Application

Plans are reviewed by Planning, Engineering, Building, 
Streets, Utility Companies, Sanitation, Fire and all 

Applicable Agencies Departments 

Yes-
Approval

No 

Process 
Ends 

12 copies of revised Final Plat should 
be submitted to the Planning Dept. with 

all stipulations satisfied 

Final Plat Review by 
MAPC  

2nd Tues. of each 
month @ 5:30pm 

(Huntington Building)

Pre-Utility meeting Monday @11:00 a.m. prior to 
MAPC meeting 

Surety Bond Posted (filed with Engineering)

Plat Recorded

Address Issued- GIS Files sent to Assessor

Construction -  Public Infrastructure for Platting  
(see Figure 1.6)

 
Minor Plat 
Approved     
by Staff 

No

File Corrections 
with Staff 

Yes 

Staff 
Approved 
Minor Plat 
12 Copies 
filed with 
Records 

**No –Refer to 
MAPC review 
options with 
Staff 

 Minor Plat 
Approved 

**If administrative approval of a minor plat is denied, the applicant may request consideration by the MAPC. The applicant's 
request must be submitted no less than ten (10) working  days prior to the next MAPC meeting date. (Ord. No. 2427, Secs. 1-
5.) 

Figure  1.8
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PRELIMINARY SUBDIVISION PLAT 
 

GENERAL INFORMATION  

Name of Subdivision:                           _________________________________________                                          

Location:                 _____                                                                                      Zoning District:                                    

Property Owner:                                                                                                   _________                                          

Property owner address:                                                                                                                                                    

Surveyor:  _____________________________________________________Phone #:                                        

Surveyor’s Address:         ____________________________________ Zip Code:                                             

Applicant’s Signature      ____________________________________       Date:  _______________________             

  
THE FOLLOWING INFORMATION MUST BE INCLUDED FOR AN APPLICATION TO 
BE CONSIDERED COMPLETE:  
  1. A key map showing the tract and its relation to the subdivision area. Submission shall include 
overall vicinity map of nearest adjacent platted subdivisions at scale. (Revised: ORD-07:45, February 
6, 2007)  
 
  2. The proposed subdivision name and location, the bearings and distances of its boundaries, the 
name and address of the owner or owners and the name of the designer.  
  
  3. The date, North arrow and the graphic scale.  
  
  4. The location of existing and platted property lines, streets, railroads, buildings, bridges, culverts, 
drain pipes, water mains, sewers, public utility easements, wooded areas, marshes and the zoning 
classification, of the proposed subdivision and of the adjacent area.  
  
  5. The proposed utility layouts (sewers, water, electricity, gas, etc.) showing feasible connections to 
the existing or proposed utility systems.  When such connections are not feasible, any individual 
water supply or sewage disposal system must meet the requirements of the State Board of Health.  
  



  6. Contour intervals of two (2) feet or as required by the City Planning Commission and the City 
Engineer.  
  
  7. The names, right-of-ways and surface widths, approximate grades and locations of all proposed 
streets and alleys.  The location and dimensions and use of proposed easements, lots, parks, 
reservations and other open spaces.  
  
  8. The acreage of the land to be divided.  
  
  9. A draft or form of any protective covenants proposed by the subdivider.  
  
  10. Proposed profile of street grades.  
  
  11. Acreage of each lot in the subdivision.  
 
  12.  Fees (See Fee Schedule). 
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FINAL SUBDIVISION PLAT 
 

GENERAL INFORMATION  

Name of Subdivision:                           _________________________________________                                          

Location:                 _____                                                                                      Zoning District:                                    

Property Owner:                                                                                                   _________                                          

Property owner address:                                                                                                                                                    

Surveyor:  _____________________________________________________Phone #:                                        

Surveyor’s Address:         ____________________________________ Zip Code:                                             

Applicant’s Signature      ____________________________________       Date:  _______________________             

  
THE FOLLOWING INFORMATION MUST BE INCLUDED FOR AN APPLICATION TO 
BE CONSIDERED COMPLETE:  
1. The names and lines of all streets and roads, alleys lines, lot lines, building setback lines, block 
and lot numbers, reservations, easements and any areas to be dedicated to public use or sites for 
other than residential use with notes stating their purpose and any limitations.  Location and names of 
the nearest streets and/or alignments should be altered to match existing streets. Submission shall 
include overall vicinity map of nearest adjacent platted subdivisions at scale. (Revised: ORD-07:45, 
February 6, 2007)  
 
2. Sufficient data to determine readily and reproduce on the ground, the location, bearing and length 
of every street line, lot line, boundary line, block line and  building line whether curved or straight and 
including true North point.  This shall include the radius, central angle and tangent distance for the 
center line of curved streets and curved property lines that are not the boundary of curved streets and 
curved property  lines that are not the boundary of curved streets.  
  
 3. Profiles of all streets with natural and finished grades drawn to a scale of one (1") inch equals fifty 
(50') feet horizontal and one (1") inch equals ten (10') feet vertical or larger when required by the 
Planning Commission.  
  
4. All dimensions to the nearest one-tenth (1/10) of a foot and angles to the nearest minute.  



  
5. Location and description of monuments.  
  
6. The names and locations of adjoining subdivisions and streets and the location and ownership of 
adjoining unsubdivided property.  
  
7. Date, title, name and location of subdivision, graphic scale and true North point.  
  
8. Certificate of dedication by land owner.  
  
9. The names and seal of the Registered Land Surveyor (in the state of Arkansas).  Responsible for 
the survey and contour information on the plat.  
  
10. The plan shall provide for all proposed utility lines in accord with existing policies, rules or 
regulations of the utilities, the city or other applicable regulations, and approval of the City Water and 
Light as to proposed sanitary sewer, water and electric lines, shall accompany the final plan.  
  
11.  a. Adequate provisions for drainage of surface water shall be made by the subdivider and shown 
on the plan and he shall file with the City Planning Commission a description, specifications and 
drawings prepared by a registered civil engineer in the State of Arkansas, which shall be adequate to 
provide drainage for area subdivided and/or adjacent areas attached by drainage across or from such 
tract.  The minimum size pipe used in the subdivision shall not be less than eighteen (18) inches 
inside diameter. (Ord.  No. 1986, Sec. 3)  
  
      b. If proposed subdivision is a portion of a tract which is later to be subdivided in its entirety, then 
a tentative master plan of the entire subdivision should be submitted with the plat of the portion first to 
be subdivided.  
  
12. A development permit where required in accordance with Section 5-18.2 as amended, before final 
approval of final plat.  
  
13. A registered engineer, in the state of Arkansas, will check the final plat for correctness, and 
placing his seal on drawings, charging the cost to the subdivider. (Ord.  Nos. 909, 1290, and 1630)  
 
14. Fees (See Fee Schedule). 
 



  Fees

Single Family Residential Approvals- Planning Review
New Single Family Dwelling  (per structure) $50.00
New Multiple Family Dwellings (per plan submittal) $100.00
Additions To Residential Dwellings (increase in footprint) $25.00

$25.00
Alterations or Repairs of Residential Dwelling $25.00
Swimming pools (above or below ground) $25.00

$25.00
Multi-family Additions $50.00
Multi-family Accessory Structures $50.00

Commercial Building Permits- Planning Review
(0) square feet to 10,000 square feet Commercial Buidling Area $250.00
10,001 square feet  or more Commercial Building Area $500.00

$100.00
$100.00
$100.00

Parking Lots $100.00
Landfill and Extraction (land use only) $500.00
Gravel Mining $500.00
Change of Use Certificate $35.00
Commercial Storage Tanks $100.00
Temporary Tents, Trailers & Structures $100.00

Interior alterations or repairs of commercial or industrial structures 
Awnings and Canopies 
Accessory buildings,walls,fences,decks,antenna/cellular towers & satellite 

City of Jonesboro Planning Department
Planning/Zoning Fee Schedule (Effective January 4, 2010)

Fee Description

Detached Buildings and Other Accessory or Temporary Structure 

Walls, fences, decks, antenna towers & satellite dishes, 

Residential Zoning Districts
Zoning Map Amendments - Single Family Districts 

Base Fee + $250.00
Per Acre Fee $100.00

Zoning Map Amendments - Multiple Family Districts 
Base Fee + $250.00
Per Acre Fee $100.00

Non-Residential Zoning Districts
Zoning Map Amendments 

Base Fee + $300.00
Per Acre Fee $100.00

Special District Applications
Village Residential Overlay $250.00
JMA-O, Jonesboro Municipal Overlay District $250.00
Planned Development District

Fee per stage (Preliminary, Final, Modifications) $250.00

Board of Zoning Appeals Fees  
Residential Appeal Fees $100.00
Commercial Appeal Fees $200.00
Conditional Use (MAPC) $200.00
Compatible Non-Comforming Use (BZA) $200.00

Subdivision Planning Fees
Minor Plats & Replats (Administrative Approvals):  
Base Fee  $200.00

Reviews requiring MAPC Approval)
Subdivisions:  0 to 20 acres

Base Fee + $250.00
Per Lot Fee $4.00

Subdivisions:  0 to 20 acresOver 20 to 40 acres
Base Fee + $500.00
Per Lot Fee $4.00

Subdivisions:  0 to 20 acresOver 40 acres
Base Fee  + $1,000.00
Per Lot Fee $4.00



On/Off-Premise Signage Permits - Planning Review Page 2

Off-Site signs (Billboards) $500.00
High Rise Interstate Signs (per face) $250.00
Bulletin Board 

Base Fee $50.00
Square Foot Per Face Fee $1.00

Construction Sign 
Base Fee $50.00

Ground Sign New 
Base Fee $50.00
Square Foot Per Face Fee $1.00

Wall & Awning Signs 
Base Fee $50.00
Square Foot Per Face Fee $1.00

Directional Sign 
Base Fee $50.00
Square Foot Per Face Fee $1.00

Pole Sign 
Base Fee $50.00
Square Foot Per Face Fee $1.00

Marquee Sign 
Base Fee $50.00
Square Foot Per Face Fee $1.00

Corner or Interior Parcel Sign 
Base Fee $50.00
Square Foot Per Face Fee $1.00

Promotional Event Signs: 
P i l Ea. Promotionals Event

Base Fee $50.00
b. Special Event Sign/banner $35.00
c. Grand Opening Sign $35.00

Mapping and Duplicating Services
8 1/2"x11" Copies (Blk/Wht): 

Fee Per Page $0.10
8 1/2"X11" Maps (Color Map) Fee Per Page

Fee Per Page $0.50
Over size pages 

Fee Per Page $5.00
Zoning Resolution 

Fee Per Page $0.30
Zoning Resolution

Plus Postage (if applicable) $10.00
Zoning Map (36"x50") 

Fee Per Page + Postage $25.00
Land Use Map (36"x44") 

Fee Per Page $20.00
11"x17" Maps 

Fee Per Page $1.00
Property Owner Search/Plat Map $20.00

Fee Per Page $25.00

Fee Per Page $36.00

Applicants pay all charges for publications and recordings on Final Development Plans and Variations, Public Notices & Legal Ads
Please make all checks payable to: City of Jonesboro

Zoning Certification/Verification Research Letter (Certifying Zoning on a parcel)

p y y
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