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Good planning helps cre-
ate communities that offer 
better choices for where 
and how people live. Plan-
ning helps communities to 
envision their future. It 
helps them find the right 
balance of new develop-
ment and essential ser-
vices, environmental pro-
tection, and innovative 
change.  

The development process 
starts in Planning, and in 
most cases will determine the requirements necessary for 
the project’s completion.  Type of development, location 
of development and proper zoning for the development 
will all come into play when determining the stormwater 
engineering and architectural drawings needed, if any. 
 
This is a good time to request a pre-development meeting 
to discuss your project before hand and learn what re-
quirements your particular building project will need and 
what direction you should follow.  You can request a pre-
development meeting with the Planning & Zoning Depart-
ment by calling (870) 932-0406.  The staff will guide you 
through the building process directing you to applicable  

Urban planning, or city and 
regional planning offer better 
choices for where and how 
people work and live.  Plan-
ning improves the welfare of 
people and their communities 
by creating more convenient, 
equitable, healthful, efficient, 
and attractive places for pre-
sent and future generations.  
Providing enjoyable, safe, and 
desirable places where people 
want to be – not only to visit, 
but to live and work every day.   
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3. Provide design load, capacity for foundation, floors, roof 
4. Details as required to explain structural intent 

 
MPE/Utilities Site Plan 
1. Locate all new and existing utility services 
2. Indicate site lighting 
 

Mechanical Drawings 
1. H.V.A.C. floor plan with ductwork, grilles and registers located 

and sized 
2. Locate mechanical units, show size, physical requirements 
 

Plumbing Drawings 
1. Plumbing floor plan, show fixtures, pipe locations and size for 

waste and supply lines 
2. Provide riser diagram for all piping 
 

Fire Protection Drawings 
1. Sprinkler floor plan, indicate main runs, laterals, head locations 

and type 
2. Detail riser 
3. Prior to final acceptance shop drawings by licensed installer to 

be provided to building inspector 
 

Electrical Drawings 
Electrical power plan, indicate panel location, size, panel riser, 
electrical outlets with wiring diagram showing circuits 
Electrical lighting plan, indicating switching and circuits 
Provide lighting fixture schedule 
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      room names 
Room finish schedule 

2. Exterior elevations of building 
Note all exterior materials (i.e. brick, aluminum with glass, 
metal siding, etc.) 
Dimension building, canopy, and other appurtenances heights 
and size 

3. Roof plan 
Indicate slope of roof, roofing material, drains, gutters, roof-
top equipment 

4. Building sections 
Indicate heights of ceilings, roofs, parapets, floor to floor 
height 

5. Wall sections 
Indicate makeup of each wall of building 
Clearly state each material, i.e. 2X4 wood studs, 5/8” gypsum 
board, R-19 Batt insulation, brick veneer, metal siding, etc. 

6. Stair sections 
Each stair configuration shall be shown 
Tread width, riser height, type construction 
Handrail details 

 

Structural Drawings 
1. Foundation plan, dimensioned to correspond with floor plan 

Details of footings and foundations, including reinforced steel 
Floor construction noted, reinforcing 

2. Structural framing plan, dimensioned 
All framing members noted as to size 
Connection notations 
Decking size, pattern attachment 
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codes and professional services needed. 
 
A site plan will be of main interest at this initial planning stage 
with the site plans for residential permits slightly different 
than for commercial permits.  The site plan can be submitted 
alone at the planning stage or attached with the complete ar-
chitectural plan submittal. 

Residential Site Plans 
Lot size 
Location of existing build-
ings 
Location of proposed 
structure or building ad-
dition 
Distance from property 
line-setbacks to existing 
and proposed structure 
or building addition 
Driveway and drainage 
Adjacent streets – show 
name of street(s) 
Finish floor elevation 
Street address, lot and 
block number of subdivi-
sion 
Arrow showing North 

Commercial Site Plans 
Lot dimensions (platted lot 
required) 
Parking lot plan 
Setbacks 
Drive/driveway 
Sidewalks 
Drainage 
Zoning classification 
Erosion control plan- re-
quired grading plan, soil 
erosion and sediment con-
trol plans and warranty 
Stormwater-engineered 
plans 
Landscape and lighting 
plans 
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